
Claregate Primary School : Policy for CCTV 

The use of CCTV is covered by the Data Protection Act 1988.  The data protection manager is 

currently the Headteacher and the Headteacher manages access to the images via a control 

panel in the Headteacher’s office.  Recorded images can only be gained via a security 

password and are not used on a wireless system. 

CCTV images are not backed up to a central or remote server. 

CCTV is declared under notification procedures re Data Protection Act. 

Cameras are situated in areas where monitoring is most required i.e. where theft or anti- 

social activity is most likely to take place. 

CCTV signs letting people know it is being used are at the two points of entry to the school 

site at the front and back gate.  Periodic reminders will be put on newsletters about the use 

and it is on the school prospectus. 

The purpose of using CCTV in school is  :- 

1. Monitoring 

To watch the flow of pupil movement around the school and identify if there are any 

bottlenecks, potential Health and Safety issues or people in areas of the school where it is 

inappropriate for them to be. 

2. Detecting 

To know that someone is present even if you cannot see their face. 

3. Recognising 

Helping to recognise people at the front door who are requesting access to the school. 

Potentially denying access to those who we recognise as risky people or those whom the 

office staff or Headteacher does not want to enter the building. 

4. Identifying 

Gain images which may help to identify those committing a crime during or out of school 

hours.  Or indeed the way a crime was committed if indviduals are not identifiable. 

Safeguard children and adults by providing a traceable image of those who may wish to 

harm children, or of incidents that are threatening. 

Providing footage to the police of child protection agencies of criminal activity or 

safeguarding issues.  These images could be used in a court of law. 

Providing recorded images to trace the build up to and alleged incidents.  



Matters of gross misconduct, risky behaviour or criminality on the part of staff i.e. matters 

that cannot be ignored. 

CCTV is not for the purposes of :- 

Infringing an individual’s human rights, their privacy or to provide anyone external to the 

school with any images e.g. a TV company or the Internet . 

Overlook private property not part of the school. 

Recording conversations – there is no audio recording installed. 

Routinely monitoring the capability of staff,  

Retention and Disclosure 

There is no legal specific minimum or maximum time for footage to be stored.   CCTV 

recordings are kept on tour hard drive for ? days and then automatically deleted.  If data is 

passed onto other responsible agencies it will be put onto a disk for removal from site.  It is 

then the responsibility of the other agency to safeguard the data provided under the DPA 

1988. 

Disclosure is a matter of discretion.  Where a written request for disclosure is made e.g. a 

“subject access request” the data manager will decide to grant or refuse any request for 

disclosure.  Where it is a matter of criminality or child protection / safeguarding and abuse 

or neglect is accused, it is highly likely that recordings will be disclosed to the police or child 

protection agencies.   Where an individual is asking for copies of images of themselves only, 

there is little reason to refuse.  

However being alone in a primary school is a rare occurrence and giving copies of recordings 

to parents, staff or some outside agencies may be refused as it may infringe the privacy 

rights of children and adults who are also part of that recording.  

 It is unlikely to infringe privacy if there are innocuous occurrences e.g. people going 

about their daily business.  Where it is a matter of factual accuracy, the data 

manager may decide to show a recording of an incident to a pupil or parent, without 

giving a copy.  It is likely that this is to prove something their child has done. 

 However it is likely to invade privacy if there is a controversial incident. It is unlikely 

that we will show footage to prove what somebody else’s child has done to their 

child as this may be a breach of privacy.  In these circumstances the data manager 

will watch and report factually on what has been seen. 

 Showing CCTV recording or images to children is not expected to be commonplace, 

but where it helps to clear up matters of factual accuracy in disputes of right or 

wrong it can be used selectively at the discretion of the data manager. 



 Where a person insists on an image of themselves being disclosed, the school may 

ask for an external agency to make a copy where other people are anonamised or 

not shown on the recording.  The full cost of this will be passed on to the person 

requesting this. 

 Where the school is unsure about whether it is disclosable or not, the data manager 

will seek legal advice from the local authority. 

 

 

 

 


